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The Dellow Centre 





82 Wentworth Street
London E1 7SA




 
Tel: 020 7375 0020




 
Please complete in black ink or type. You must answer every question fully.

Position applied for:      
Personal Details
Last Name:

     


First Name(s):

     
Address:

     
Email:


     
Home phone 
     



 Work phone

     
Mobile

      



NI Number

     

	Are there any restrictions on your working in this country?     (Yes or No)        
If yes please give full details including Work Permit details on a separate sheet.
If you are short listed you will have to bring original documentation (usually a passport) to the interview for us to copy so that we can comply with S.8 of the Asylum & Immigration Act 1996. A letter will be sent if you are short listed setting out what you must bring when you attend the interview.


Declaration
I confirm that the information I have given is accurate.  I understand that failure to disclose information relevant to this application or false statements may be regarded as a breach of any subsequent contract of employment.

Signature (if handwritten) or Name if typed                                                                                                       

Date     
This page will be detached from your application form.  
Please make sure that you have put your initials at the top of every page after this. 

Candidate’s initials        
Position applied for:      
Present or most recent employment

Job Title:
     
Name & address of employer:
     
Main responsibilities and type of work:
     
Date started:

     

Date left:
     

Salary:
      
Notice required:             

Reasons for leaving:      
Previous Employment

	Please list employment over the previous ten years, explaining any gaps.  Please continue on a separate sheet if necessary.


	Dates
	Employer’s Name and Address
	Job Title and Main Duties

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     

	     

	     
	     


Candidate’s initials        
Voluntary/Unpaid/other work

	Please use this space to tell us about other experience/skills which may be relevant to this post





Education, training and qualifications (please continue on a separate sheet if necessary)
	Secondary Education

	Dates
	Name of School/College
	Course with Grades attained

	     

	     
	     


	Further/Higher Education

	Dates
	College/University
	Course and Qualifications

	     
	     
	     


	Professional Qualifications

	Date
	Qualification
	Registered Number

	     

	     
	     

	Formal Professional Training

	Date
	Length of Course
	Details of course and result (if applicable)

	     

	     
	     


Candidate’s initials        
Information in support of your application

Shortlisting will be based on this information.  
Please use this page to tell us why you are interested in this post, and why you would like to join us.  Remember to include any relevant information you were unable to include elsewhere on this form.  
N.B.    It is essential to address each point in the Person Specification separately.

Please continue on a separate sheet if necessary.

     
Candidate’s initials     
References
Please give at least two references. The first reference must be your current or most recent employer, if your line manager no longer works at this employer you must provide another referee at that organisation (e.g. the HR manager).
For all posts that include handling or responsibility for cash in excess of £1,000 at any one time, the person selected will be required to provide written references from former employers covering the whole period of three years immediately preceding their appointment, confirming they are of trustworthy character.  This is an insurance requirement and references will be followed up.  Applicants with periods of unemployment will be invited to discuss these at interview, and they do not preclude employment. If employers used for reference are not those for whom you have most recently worked, please state why on page 3.  References will not be taken up prior to an offer of employment, other than with your consent.

	Current or most recent employment

Name:      
Position     
Address:      
Tel:                                                      e-mail:      
Previous employment

Name:     
Position:     
Address:     
Tel:                                                     e-mail:      


Interview
	Please give dates or times you would not be able to attend an interview      
May we telephone you at work if necessary?  (Yes or No)       



Criminal Offences
	If you have been convicted of a criminal offence, please give details (declaration subject to Rehabilitation of Offenders Act).

     



Health
	How many days’ sickness have you had in the last twelve months of employment?       

 FORMTEXT 
     
Reason(s):     



Candidate’s initials     
About your application

	Have you applied to Providence Row before?  (Yes or No)        
If yes, how long ago?        
Are you applying as a job sharer?  (Yes or No)       
If yes, do you have an identified partner?  (Yes or No)        
If yes, please give their full name      



Notes on the Recruitment Policies of Providence Row

(
Equal Opportunities
Filling in a monitoring form is not a requirement and does not form part of your application.  However, returning the form does help us to monitor our equal opportunities practices.  Please do not attach it to the application form.

(
Accessibility
Please note that all interviews will be held in a mobility accessible building, but let us know in advance if you require other things to ensure an access interview e.g. signer.

(
Age

Those over 65 are employed on an annual contract, which may be renewed.

(
Medical
Successful candidates are offered employment subject to health screening, which is carried out by PRO HEALTH, Park Royal Occupational Health Limited.  The health questionnaire is part of the employment contract.

(
Criminal Record Bureau 
For some designated posts successful candidates are offered employment subject to a satisfactory CRB check.  This forms part of the employment contract.

Thank you for completing this application form
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